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	· Use only the front pages and leave back pages blank.
	

	· Set page margins as 4 cm on left side and 2.5 cm on all other sides in Microsft Word settings before you start writing your thesis.
	

	· The approval page of the thesis must be signed in blue ink. This page must have original signatures in the printed form. These pages must be scanned in color for CD. The approval page must be written with a margin of 2.5 cm on top.
	

	· The first pages of preliminary pages (Title page, Statement of Nonplagiarism page, Özet and Abstract pages, Acknowledgments, Table of Contents, List of Tables, List of Figures, List of Symbols/Abbreviations, Introduction, Introductory Pages of Chapters,  Conclusion, References, and Curriculum vitae (CV)) must have 5 cm margins on top and if longer than one page, 2.5 cm margins on top in continuing pages.
	

	· Words must not be divided from one page to the next.
	

	· Start a new page only for preliminary pages and new chapters. For other page types, do not start a new page if there is space on the page.
	

	LINE / PARAGRAPH SPACING
	

	· Set line spacing as 1.5 cm and set “Before” and “After” values as 0 pt in Home/Paragraph/Indents and Spacing/Spacing.
	

	· Use Times New Roman (12 pt),  Arial (11 pt) or any standard font (12 pt) throughout the text. Do not use script or ornamental fonts. The font type and font size must be consistent throughout the thesis. 
	

	· There must not be an additional space left between paragraphs in the thesis and paragraphs must be started with TAB.
	

	· Put one space before writing a new heading after the paragraph is finished. Do not put a space after headings.
	

	· If a heading starts near the end of a page, there should be at least two lines of text below this heading. Otherwise, move this heading to the next page.  
	

	PAGINATION
	

	· Pagination must start as “iii” with the statement of nonplagiarism page. Do not use pagination for the prior pages. The date on this page should be the completion date of the thesis writing process.
	

	· Pagination must start as “1” with the Introduction page. Paginate the remaining text including Curriculum Vitae.
	

	· All page numbers are to be placed in the center at the bottom of the page and all page numbers must be in the same font type and size.
	

	· The total number of pages that should be specified for the Turkish Abstract and English Abstract/ sections of the thesis must be the number of all pages including the starting pages.
	

	CONTENTS
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	· The first page should begin at 5 cm from the top of the page and the following pages should have 2.5 cm margins.
	

	· Indent level headings 0.5 cm from the previous level heading (1.1.1 must be indented 0.5 cm from 1.1).
	

	HEADINGS
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	· Second-level headings (1.1, 2.1 etc.) must be left aligned in bold font, and all major words should be capitalized. Do not use the space bar and use the tab key to start the text.
	

	· Third- and lower-level headings (1.1.1, 1.2.6.5 etc.) must be left aligned in bold font, and only the initials should be capitalized.
	

	ILLUSTRATIVE MATERIALS
	

	· Titles must appear above the table, and captions of figures, graphics, photographs, etc. must appear either above or below the illustration.
	

	· Headings and captions of illustrative materials and related tables, figures, graphics etc. must be centered or left aligned and they must be written using one point smaller font size.
	

	· Table and figures must be written using one point smaller font size (Times New Roman 11 font, Arial 10 font).
	

	· If illustrative materials cover one-half page or less in length, they may appear on the same page with the main text. In this case, they should be separated from the text above and below by a single line spacing.
	

	· Illustrations longer than one page are placed on following pages. In this case, write the number of the illustrative material and the description of the table above the divided table on the next page (for example, Table 1 (Cont.)). 
	

	· It is better to place illustrative materials longer than one-half page on a separate sheet.
	

	· Illustrative materials that are too large to be placed sideways between the left and right margins should be rotated counterclockwise 90 degrees together with title/caption.
	

	CITATION
	

	· Incorporate short quotations of 3 lines or less into the text with double quotation marks in italics. 
	

	· Quotations of 3 lines or longer should be set off from the text with double quotation marks using one point smaller font size in italics with 1.5 line spacing. Do not leave additional spaces before and after the quotation.
	

	· Quoted paragraphs are not intended in the first line.
	

	· For quotations consisting of two or more paragraphs, put one space between paragraphs.
	

	FOOTNOTES
	

	· Do not prepare footnotes manually. Footnotes should be prepared automatically using Microsft Word.
	

	· Use a font size two points smaller than the font size used for the body of the text.
	

	· Set line spacing as one (1) for footnotes, different from the main text. Do not leave an additional space between footnotes.  
	

	· Footnotes should be justified without indentation in the first line.
	

	· The principles of references section are valid except for two issues. 1- Write the author’s name first, 2- Show the number of the cited page.
	

	· For a work with more than one author, indicate all of them with names and surnames.
	

	· Italicize the name of the source.
	

	· If you do not want to write the previously cited works in full form every time, 
· Use “ibid.” for citations that you just cited in the previous footnote. For example: Ibid., 168.
· Use the author’s NAME and SURNAME, publication year, and the term “Ibid.” with page number when a work is cited again with another citation in between.  
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· Turgut TAN 2004, age. s. 29.
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	· Use the TAB key to indent the second line of references.
	

	· Give all the information of a source on the same page, without dividing.
	

	· For an author with more than one work, the sources are given in chronological order by year of publication.
	

	· For single- and multiple-authored works of the same author, first write the single-authored work.
	

	· Books with single author: The information about the book is presented in the given order “SURNAME Name (year of publication), book name, publishing house and place of publication”. Write the book name in italics. If there are additional editions of the like second or third editions, note this. 
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	· Books with two or more authors: If the cited book has two or more authors, put “and” before the last author.
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